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Sierra Leone

HT]MAN RTSOURCE MANAGEMENT OTflCE(IIR]\{O)
JOR \ACAIICIES

Consistent with the agenda to Revarnp the Public ServiceArchit€cture, the Human
Resource Management Office i ends to recruit Sierra Leoneans who are suitably
qualified and talented to fill tre undermentioned vacancies in the various Minisries:

MII\ISTRY OF ACRICTJUTURE AI\D FOOD SECURITY
l. Senior Livestock Inspector
2 AgriculnralSuperintendent
3. lnigation/Land Resource'fechnician
4. Forcman
5. Senior Production Assistant
6 Senior Processing Assistant
7. Marketing and Sales Supervisor
& Livestock Inspector
9. Crop Protection Superintendent

10. Senior Agriculhral instsuctor
ll. Processing Assistant LeYel I
12. Pmduction Assistant Level I
13. Marketing and Sales Assishnt Level I
14. LivestockAssistant
15. Phytosanitary Inspector

16 - Agricultural Instructor
17. Mechanic
18. Marteting and Sales Assistant Level II
19. hoduction Assistant Level II
20. Processing Assistant Level [I
21. Processing Assistant Level tI
21. Crop Protection Operator
22. Power Tiller Operator
23. Stenbgrapher Level II
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MINISTRY OF EMPI,OYMENT, LABOUR AND SOCIAL SECURITYl. Assistant Labour and Employment I_nspector
2 Occupational Safety and Health Inspeitor
3. Assistant Occupational Safety and He"lth In"pcctor
4. Labou and Emplo)ment lnspector
5. Stenographer Level II

MINISIRY OF SOCIAL WELFARE
l. Senior Training lnstructor
2 Senior Social Worker
3. Training lnstructor
4. Social Worker
5. Assistant Social Worker
6. Stenogapher Level ll

MINISTRY OF GENDER ANDCHiLI)REN'S AFFAIRS

I Protection Assist nt t €vel lI

I Protection Assistant LeYel I

Details of these vacancies are published in the Siena Leoue Gazette and at the
Notice Boards ofthe Human Resource Man€ement Omce, Ministry ofAgriculMe
and Food Seatrity, Minist'y ofEmployment, Labour and Social Security, Minist'y
ofSocial Welfare and the Ministry ofGender and Chiidren's Affairs respectively.
Application forms are available at the Human Resource Managernent Office, 5th
floor Ministerial Buildin& George Ste€t, Freetown during the following hours:

Muday Thursdey 10:00 am - {:00pm

10:00enr - 2:00pmFriday

Tbe Human Resource Management Office *ish es to emphasize that its Recruitment
and Selection processes are based on a set of Guiding Principles among which is
thal of EQUALOPPORTUNIryAND COMPETI'ATENESS in a way to select and
recruit the best candidates using it as a yards:tick the principles of value,
competence and skills squarely mixed with culmra!, regional ard gender balance.
Closing datc for the receipts of all applications 11 rhe above mentioned Office
*,here the forms are collected is at 4:00pm on l irursday Eth August, 2025. No
application form \yill be accepted after the above dare and time.

ENt}



TIRMO IS ADVEXNSING VARIOLIS VACA,^ICIES IN TIIE MINISTRY OF
AGRICTILITIRE {ND FOOD SDCI]RITY

JOB TITLE: Agricultural tn$uctor
SAI.ARY GRADE: 3

SUPERVISOR: S€niorAgricultural lnstuctor

JOB SUMMARY: The role holder is responsible for providing support in impaning

knowledge to farmers on farming practices. crop cultiyation and livestock

management.

DTITIES:
r Undertake the regisfation of tarmers to provide data on farm€rs and farming

acrivitics for planning.

r Provid€ support in training farmers through lield days. agricultue trade

fairs and mini agriculture fairs at village Iwels on farming practices, crop

cultivation and livestock management.

* Assist with the supply of agricultural inputs to famsrs and ptovide

assistaDce with input application.

Monitor agricultural inputs suppl.v to ensure its proper utiliza(on.

EDUCATIONAL REQUIREMENTS

A minimumof Certiticate in Agriculture. ora related discipline from an ac.redited

institution.

Related Job Experienc€

RELAIED JOB EXPERIENCE

An Enrr)* level aod no experience is required
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C{)I{PEIENCIES,SKLIS:
* Basic knowledgc ofcurrerlt trends and practices in agriculture;

' Good interyersonal ard comrunicalion skills;

' Ability to evaluafc and provide constructive feedback.

WORK EI{VIROM{EI{T
This job is mostly an outdoor role uith severe exposure to hazards and minor

exposure to physical activities such as prolorrged period ofstanding. There is an

infrequent requirement to make an €3rlv srart or L.te finish.

JOB TITLE: Agricultlral Superinteodent

Gnda 5

SIJPERVISOR: SeniorAgicultural Sup€rintcndent

JOB SUMMARY The role holder is rcsponsible tbr monitoring and sup€rvising

farming operations in assigned Exrcnsion Blocks ro ensure compliance with the

cstablished practiccs.

IX'IIE&
x Supervise farming operations. such as ploughing. harrorving, furrowing

and planting, !o ensure compliance with the established practices.
I Engage with stakehol&rs al various Extension Blocks to upda& them about

any ongoing agriculnral project-s.

+ Advocate for the supply ofagricultural inputs to farmers and monitor thcir

usage to ensttlc prcper utiliT-atior.
1 Adyice and act as facilitator to res€archers and othet data collectors in the

conduct of farm surveys.

EIXCAIIG{ALREQUIREMETTS
A minimum ofOrdinary National Diploma in Acriculture. or a related discipline from

an ac.redited institution.

RETATED.IOB F)(PERIENC'E

A minimum of two (2) years related er-'D(ri.n.c
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COMPETENC'IES/SKIL,I,ST
{ Basic knou'ledge ofbest aggicultural practices;
* Good interp€rsonal and communication skills;
a Good suptYvisory skills:
* Ability to eraluate alld rrrovide congructive feedback.

WONX EIT{VIROM{ENT

This job is Brostly all outdoor role with severc exposure to hazards and minor

expostle to physical activities such as walking and standing for long period.

There is an int€quent requi|emenr to make an early stan or late finish.

JOB TITLE: Crop Protection Operalor

GRADE:2

SUPERVLSOR: Crcp Pmtection Super intended

JOBSUMMARY: Ihe iobholder is respxrusible for providing support in €$udng
pest confol to safeguard plant heakh.

DUnEST

Assists farmers with the identification and spraying of pests on fams ard

other pest infest-.d areas for the control and prevention of p€sts.

Assists with the implementation of pest mntrol methods io prevent or
destroy pesLs and diseases.

Monitor tbrms to ensure the effectivcness of pest control interventions.

Assist in organising and conducting Eaining prcgnttnnes on crop

protection.

TDUCATIONAL REQUREMf,NTS
A minimum of Certificate in Agriculture Ceneral, or a rela&d discipline fiom an

accredited institution.

+
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REI,IIIED JOB EXPERIENCE

An Enty level and no experience is re{luired

COIIIPETEI{CIES,SKILIS
* Basic knowledge of plant protection prac,.ices.
* Good hterpersonal snd cornmunicaion skills:
+ Basic problem-solving and &cision-making skills:
* Basic planning and organising skills;
r Ability !o work in multi{ulhrral environm€nr.

WORENVIRONMENT
The job is an outdoor{ased role wirh severe exposrtre to hau[ds due ro the use of
chernicals. modemte exposur€ to physical acliviries due to the lifiing ofspray tanks

and minor disruption to leisure.

JOB TITLE: Crop Protcdion Superintendent

GRADE:4
SIJPERVISOR S€nior Crop Protedion Superintendent

JOB SUMMARY: The jobholder is responsible for ensuring pest conkol to
safeguard plmt health.

DTJIIES
* Identi8'and spray p€sts on farms ard other pest infested areas for the

collbot and prevation of pests.

t Implernent p€st control methods to prevent or destroy pests alrd diseases.
* Supervisc and monitor fanns to ensure the effectiveness of pest control

interventio/is-
I Fqrititale training progmrnmes on crop plolcction.

EIXJCATrcNAL REQLIIREMB{IS
A minimum ofCertificate in Agricu.lture General, or a related discipline &om an

ac€rediled institution
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COMPETENC'IESISKILI,s
* Basic loowledge ofplart protection practic€si
t Good interpeBonal and communication skills;
t Basic problem-solving and decision-nra.king skills;
r Basic planning and organizing slcills:
+ Ability to work in multi-culh[al environment,

W(xK EI\MROMTIENT
Thejob is an outdoor-bascd role wit}l severe exposurc !o hazards due to the use of
chemicals, moderate exposwe to physical activities drc to the lifting ofspray tanks

and minor disruption !o leisure.

JOBTITLE: l'oreren

GRADE:5

SUPERVISOR; Mechanical Sup€rintendent

JOB SUMMARY The jobholder is responsible for facilitating the constsuction

ard rehabilitation of water conhol irfrasbuctures in inland valley sw8mps ond

associated lo* lands.

KEY IXJTIES
r Facilitate the construction and tehabilitalion ofu/ater contsol infrasbucture

in inland v'alley s,,rtmps and associated low lands.
* Participate in the conduct of hy&ologic, topographic and soils surveys to

produce maps,
t lnspect irrigation equipm€nt aod sites to maintain a safe envirorun€{rt for

ernployees.

Support the production oftopographic and soils maps for design purposes

REI-ATED JOB DOERIENCE
A minimum ofone ( I ) ycar relateJ experience.
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Mobilize farmers to undertake on-farm 'aater managcment practices and

swamp development techniqu€s.

EDUCATIONAL REQT'IREME{TS
A minimum of Ordinary National Diploma in Ag.icul!ure, Civil Engineering. or a
relaM discipline fiom an accredited inst.itution.

REI-ITIE)JOBE,(PMIE\CE
A minimurD oft$,o (2) years related experience

COIT'PETf,NC'IESiSKLE
r Basic knowledge ofirrigation system installation. repair and maintenance;

' Strcng v€rbal comnuoication skills to provide direction on repa and

maintenance;
r Knowledge ofand wiltingness and abilit) to train employees;

' Ability !o wo* in a taam.

W()RX E{VIRO,IIME{T
The rolc is largely field based with moderate exposure to hazards and physical

a€tivities such as standing for long periods and lifting heaty objects. There is

infEquent requfuqnent to rnake an early stad. late finish as rrcll as uork on wrtkctrds.

JOB TITLE: I rrigatiory'Land Resource Technician

GRAm:S
SUPERVISOR. Senior Irrigation &and Resource Technician

JOB SUMMARY: The joHntder is responsible for supporl irg irrigation installation,

managernent and undenake maintenance of irrigati(rn systcms for effective and

efhcient operation.

KErIXJIIES
r Prrticipat€ inth€ condua ofhydrologic, rcgrgraphic and soil surveys to

produce maps for design ofirrigation rystems.
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* Assist with the installation of irrigation systems for farmers in inlsnd valley

suamps and associated low lands.
i Test inigation systems and related technologies in order to orstne their

viability, efiiciency and effectiveness.
I Maintain and repair irrigation systems for efective and efficisnt fiutctioning.
i Provide technical traiairlg to farmers in irrigation systems operatioB,

maintenance and mirnagement.
* Conduu inspections oiiriration equipment fo, quality assuralc€ to ensue

it meets the required minimum standards.
r Compile data on performance ofinigation system.

EDUCATIONAL REQUIREMENTS

A minimum of Ordinary National Diploma in Agriculture, Civil Engineering, or a

related discipline from an accredited instihrtion.

REIIITED JOE EXPERIENCE

A minimum of two (2) years related )ears.

C0MPEIDNCIES/SKII,I^S
r Basic knowledge ofhydraulics relaterl to an irigation system;
* Basic knowledge ofirrigation system installation, repair and maintenance;
r Basic htowledge ofoccupational hazards and safet) procedures;
* Good interpenonal and communication skills;
+ Concem for qualit) and standards.

WORK EIWIROI\TMENT

The role is largely field based *ith moderate exposure to hazards and physical

activities such as standing for long periods and lifting heavy objects. There is

inftEqucnt requirernfit to rnake an early shrt, late finish as uell as uiark on vtekends,
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JOB TITLE: Livestock Assisrant

GRADB 3
SUPERYISOR Vaerinary Officer

JOB SUMMARY: l'he jotrholder is reryonsible tbr conducting tentdive diagnosis

and minor ireatnent ofcomnron diseases in livestock io ensurc the maintenance of
their health, productivity and welfare.

KRY IX'IIES
* Condudtentalive diagrpsisandminortreatnentof comrnon anfunal dis€ases

to €{$rre the inaint€nanc€ oftheir health, productivilv and welfare.

' Vaccinate aaimals to prevent transmissio[ of diseases.
t Assid in crnducting surveillance on epid€miological trend of discases to

sumort policy and d€cision making.

EIXICATIONAL RFI)UIREMEI{IS
r Aminimurn ofC-ertificale in Agriculture (Livestock Option), o. a related

discipline from an accrcdited institution.
* Para-veterinsry baining will be an added adaantege.

REI,ITIED JOB EXPERIENCE

Enb-.v Levei

coMPETf,NCTES|S|(ILI.S
+ Basic knowledge of livestock production systems;
t Basic diagnostic skills;
* Basic research skills;
* Crood interpersonal aDd communication skills.

WORK EITMROI{MENT
The job is a field$ased role with moderste extxrsure to hazrds and physical

demands such as prolonged standing, walking etc. There will be infrequent

rEquilement to $rn ,.lotk early, finish late or work urplanned overtime or weekends.
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JOB TITLE: Livestock Inspector

GRADE 4

SUPERVISOR: AnirDal Production Offi cer

JOB SUMMARY: l'he j obholder is responsible for providing support in inspecting

animals !o ensure drey are healthy and suitable fot human consumptioo.

KEY DUTIES
* Assist in condrrcting pre and post slaughter inspection on animals to ensure

they are healrhy for consumption.
t Identiry bfc€1iors diseases on animals for t€ahneot and assist in conduaing

vaccination for livestock.
* Investigate reports ofdead livestock to ensure proper and prompl disposal

of condemned carcasses.
* Assist in quarantining and irclating herds or individual animals.
* Inspect animal facilities to ensure compliance rvith relevant laws, regulations

and standards.
I Assist with the preparation and maintein techdcal report ofinve$igations

and inspections.

EXXJCAIIONAL REQIJIREI},IENTS
r A minimum ofCerti6cate in Agricultwe (Live$ock Option), or a rElat€d

discipline from an accredited institution.

' Para-veierinary tsaining will be an added ad!'a.nt6ge.

REI,ATED JOB EXPERIENCE

A minimum ofone ( I ) y€ar related experience.

(OMPETEITCIESAKILIS
. Basic hrowledge ofthe principles and practices ofanimal husbandry and

the operation of livesmck ranches;
* Ability to communicate effectively, both orally and in writhg;
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r Ability to irterpret and apply laws and regulalions relating to animal
qua.rantinc;

r Ability to apply formal investigal.ion techniques and procedures;

' Ability to prepare coocis€ and complete reports.

WONK ENVIROI{MEI{T
Thejob is an out of ofiic.e based wirh exposue to severe hazards due to the use of
toxic chemicals and minor physical activities such as prolonged standing. There is

also a minor disruption to leisure due to lhe requirements !o do over time and make

esrly starts.

JOB TITLE: Marketing and Sales Assistant Level I
GRADf,:4

SUPERVISOk Martding and Sales Supen isor

JOB SUMMARY: Thejobholder is responsiblc for providing suppon inupskilling
the capacio of farD€rs in martaing and sales to promote agdbusiness development.

XEYDTJTIES
r Coltocl ma*eting alrd sales data and inlbrmation to support the development

of relevant training progammes.
r Acaompany extension workcrs during farm visit and tsairing !o carry out

practical demonstrations on markcting tochniques and use ofrelevant sitey
platfoms to enhance [rc knowledge of famers.

' Participate in field dsys and agricultural shorrs to disseminate information

on marketing and sales techniques and related platformdsites.

EXTAIIOi{AL REOUIruI|IETITS
A minimum of Certifrcate in Marketing, Commerc.€, Business Adminisiration" or a

related discipline Aom an accreditcd institution.

REI,AIED JOB EXPERIENCD

A minimum ofone ( I ) ,v€r related exp€rience
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COMPETENCIESAS'I<ILI-S
* Basic knowledge and urde.standing ofmarketing siteyplatforms and

techniques:
, Good interpersonal skills with capacity to interact effectively with farmers

and other relevant stakeholders:
* Good time management skills;
* Ability to engage in positive relationships witi stakeholders.

WORKBiVTRONMENT
The job is both a classroom and office-based role uith minor exposure to hazrds
and modqate exposure to physically demanding activities such as prolonged period

of standing and tlse of the computer There is also ar infrequent requirement to

make an earl) start or late tinish as ivcll as work on weekends.

JOB TITLE: Marketing and SalesAssistant Level II
GRADE:3

SUPERVISOR: Marketing and SalesAssistant Level I
JOB SIJMMARY: Thejobholder is responsible for providing assistaoce to spport
the upskilling of the capacitl of farmers in marketing and sales to promote

agribusiness developme .

NEYIX]TIES
* Provide assistance to collect marketing aod sales dsta and Lfornation to

$pport l}l€ development ofrels!ant EaioinS programmes.
+ Accompany exlension *'orters during farm visit aod training to provide

support in carling out practical demonstrations on marketing tedniques
and us€ oflelevant sites/platforms to enhanc€ the knowledge of frmers.

+ Panicipate in field days and agricultural shoras to disseminat€ informaion

on marketing and sales techniques and related platformvsit$.
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EIX-Ii0\TIONAL REQTIIREMENTS

Aminimum ofcertificat€ in Marketing, Commer.e. B usiness Adininisua on,ora
related discipline fronl an acaredit€d institutioo.

REIITIT,D JOB D(PEnIENCE
Entry- Le! el

C()IIPETENCIES/SIOLI.S
* Basic lnowledge and uderstanding ofmarketing sites/ptatforms and

techniques;
r Good inlerprsonal skills with cspacity !o interact effectively with fanncs

aod other releva staleholders:
r Cood time management skills;
r Ability to engagc in positiv€ rtlationships with stakeholders.

WMK EI\MRONMET{T

The job is both a classroom and officebased role wilh minor exposure to hazards

md moderate eripoflrre io physicalty demaiding activities srrch as prolonged period

of standing and us€ ofthe computer. There is also an infrequ€nt requircment to

make an early start or late finish as well as lr'ork on weekends.

JOB TITLE: Ma*aing rd Sales supewisor

GRADE:5
SUPERVISOk Agribusiness Offi cer

JOB SUMMARY The jobloldcr is responsible for upskiliing fte capoci:y of farmers

in martaing and sales to promote agribusiness deveiopment.

KEYDUNES
t Cpllect mdketing and sales data and infomati{'n to support the developDcnt

of relevaot training progranunes.
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Carr,' out prictical demoDsrations on flrarketing techniques ard us€ of
relevant marketing sitevplatforms to €nhance tle knowledge offarmers.

Recommend rnarketing sitcrplatforrns and techniques for gowth of
agribusiness.

Participale in lield dals and agricultural shows to disseminate marketing

inforrnalion.

EDUCATIO{AL REQTJIREMENTS

A minimum of Ordinary National Diploma in Marketiog, Commerce, Business

Administation, or a reiated discipline from an accrcdited institution.

REI{TD JOB D(PERIENCE
A minimum of h\o (2 ) years related experi ence.

COMIETENCIESsKIII-S
* Knowledge and undersranding ofmarketing sites/pladonns and techniques;
* Good interpenonal skills rvith capacity to interacl effedively with famlers

and other relcsant stakeholJcrs;
r Good time management skills;
* Ability to engage in positive relationships with stakeholders.

WORKE$'IROMUXNT
The job is both a classroom and office.based role with minor exposure to hazsrds

and mod€rate exposure to physically demanding activities such as prolonged period

of standing and use ofthe computer. There is also an infrequ€nt requirerneot to

make an early start or late ftnish as $,ell as r.ncrk on weekends.
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JOBflTLE: Mocianic
GRAD&3
SUPERVISOk Mcttrlid $lpcrineodctrt
JOB SUMMARY: The jobholder is responsible for repairing, servicing and

maintahing agricultural machinery a.nd equipment for efficient operation.

XEY D{,IIIES
* Amend diagnosol problems on faulty or non-iunctioDal machines.
* Tow faulty vehicles and nnchines Aom brealdo.,m locatioo to the garage.
t Carry out routine maintenance such as engine tune-ups. oil changing, \f,heel

balancing e!c.
r ldenti! and report any health and safet, hazards, incidents and issues to

ersurc a conducive wolking environmcnt.

EX,]CATIONAL REQURf,MENTS
Aminirnum ofCertificate inAuto Mechanic from an accredited institution.

REI,AIE) JOB EXPERIENCE

Enty Level

w(xr(ErwIno{rlME\IT
The job is mostly officc based with [Krderale exposure to hazards and physic8l

activitics such as lifting of hesry weighls. There is ar: infiequort disruption to

leisure.

COM?ETEI{CIES/SKIIIS
r Ability to diagnose mcchanical lirults:
+ Ability to wolk in a team;
t Good inlcrpersonal and communication skills.
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JOB SUMMARY: Thcjobholder is responsible for the inspection 8nd certification

ofplants, plant products and other regulated uticles imported into the country aJd

for export putposes.

KEY DUTIES
* Insp€ct consignment of plants, plant Froducts and other rcgulalcd articles

to verifr the pest status of such consignment ard issue phltosanitary

c€rtilicates.
I Assist in supervising the disinfestations or disirlfeclion of corrsignmeitt of

plant materials and regulated articles and their containers" parking materials,

storage places and conveyances.

Car) out check to ensure that no threals to plant resources or the

envircnmcnt in Sierra Leone is caused where waste is being disposedof.

Inspect Femis€s of individuals/companies that prccess or wash imported

plsnt materials or other regulatcd articles to ensue that they are disease or
pest Aee.

. Conduct enquires and requesl information or documentatioa upon the

suspicion ofviolation ofphytosanitary laws and submil apprcpriqte reports.

EDTICATI(X{AL REQ{JIREIUENTS

Aminimum of Cedificate inA8rorDmy, HorticulMe,Agricultue C€neral, or areldod

discipline from an accredited institution.

REI.{IED JOE EXPERIENCE

Enlr! L€Yel

JOB TITLE: Ph)'tosanitaqi lnsPector

CRADE:3

SUPERVTSOR: SeniorCrop Pmtectbn SuPcrbrtcndqrt
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CI)DTPETENCIESAI<III.S
t Basic knowlcdge ofplant health, plant prooecrion and gene&l agricultural

practices;
* Good intcrpersonat ard conmurication skills;
. Ability to adspt to multi-culiral seuings;
* Analytical skitls:

' Problem solving skills.

WORKENVINONMTNT

The job is both an office aad outdoor role with minor exrpsure to hazards and

moderate exposure to physical altivities. There is also an infrequent requirement to

make an early start or late linish as well as work on ueekends.

JOB TITLE: Tra.loriPower Tiller Operaor

GRADE 2

SUPERVISOk Mechanical Superintnd€nt

JOB SUMMARY The jobholder is responsible for operating and uodertaking

routine maint€nanae and minor repair of power ti I ler mach ines.

XEYIX'IIES

' Plougb inland valley swamps for the preparation of cultivation.
r Carry out minor repairs and routine maintEnance ofpower tiller machin$ to

ensure effi cient opei'alion.
* Transpoi falm Foduce from the fieid ofhanest to the store.

EXJCTIIONAL REQUIRAUENTS

A minimum ofBasic Examination Cqtiticate plus a vai id drive/s license.

REllliIED JOB E)(PERIEr,ICE

A minimum of one ( I ) year experience in op€rating Power Tiller machines.
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COMPEIENCIESISI(LIS
* Cood knou,ledge in ope-rating Power Tiller machiires;
I Good knouledge o ftl-,e vruious components ofPower Tillcr ruchines;
r Ability to plan and prioritize ta-rk !o ensure timely completion;
t Abilitv to c.ommunicatc clearly and politely.

WORK ENI'IRONMETYT

Thejob is largely outdoor with severe exposure to hazards and pltysical activities

such as pulling or pushing of hearry.,reights. Tbere is & minor requifement to rnke
an early stafi or late linish.

JOB TITLE: Processing Assistant Level I

GRADE:4

STIPERVISOR: Senior Processing Assistant

JOB SUMMARY Thejobholder is responsible for providing support in upskilliag

the capacity of farmers in agro-processing to promote agdbusiness developmenl

XEYIXJTIES
i Collect ugro-pro€ssing data and information to support the development

of releYant training programmes.

Accompany extension \vork€rs during farm visit and taining to carry out

practical derrcnstrations on agro-processing tecbnologies and techniq,Es

to enhance the knoqledge of farmers.

Panicipate in field days and agricultural shorf,s to disserninate agro-

processing technologies.

EDUCATK)NAL REQTJIREMEITIS

A mioimum of Certificate in Agriculture, Processing TechnoloSles, or a related

discipline from an accredited institution.
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REI^{IED JOB EXPERIENCE

A minimum ofone ( I ) year relateJ expericnce

GoMIETENCIES/|$(!LI.S
t Basic lcrowledge ofrveral agdcultur€ r alue chains aod t-ood processing in

Si€f,ra l,eone.
* Good interpersooal skills with capacitv to interacr effeotively with farmers

and other relevant statoho lders;

' Good time management skills;
r Ability to engage in positive relationships with stakeholders.

WORK EI\MROMUEI{T
The job is both a classroom and olficc-based role uith minor exposure to hazards

ard moderate exposule to physically danandirg activirics {uch as prolonged period

of stsnding. There is also an in&equelt requireme[l to ma]ic an earl] stalt or lale

finish as well as work on weekends.

JOB TITLET kocessing Assistant Lcvel Il
GRADE 3

SUPERVISOR: Processing Assistant Level I
JOB SUMMARY: Thejobhold€r is responsible for providing assistance to stppofl
the upskilting ofthe capacity offamers in agro-processing to promote agribusiness

devolopment.

XEY DIJTIES

' Provide assistance !o collect agro-processing data and information !o

support the development ofrelevant EaininS prograrnmes.

Acaompany extension worken during farm visit and training to provide

support in carrying out practical demonsEations on agro-processing

tochnologics ard lechniques to enhance the knowledge of farmers.
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Participate in field da) s and agricultu!-al shows to disseminale ago-
processiog technologies.

EDUCAIIONAL REQIJIREMENTS

A minimum of Certificate in Agricultue, Processing Technologies, ot a related

discipline ftom an accredited institution.

RELATED JOB E}OERIENCE

Entry Level

C0MPEIX,NCIESTSKILIJ
I Basic knowledge of several agricultue value chains and food proc€ssing

in Sierra Leone.
* Good interpersonal skills with capacity to interact effectively with farmers

and olher relevant stakeholders;
t Good time managernent skills;
* Abiliry b engage in positive relation$rips with stakeholdec.

WORK ETWIROI\{Mf,.NT

Thejob is both a ctassroom and office$as€d role with minor exposure to hazards

and moderaie exposure to physically demanding activities such as prolonged period

ofstanding. There is also an inliequcnt rcqui.ement to make an early stsrt or late

linish as well as wor* on weekends.

JOB TITLE: Production Assistant Level I
GRADE:4
SUPERVISOR: S€nior hoduclionAssistant
JOB SUMMARY: The jobholder is responsible for providing support in upskilling

the capacity of farmers in agricultural production to promote agribusiness

developmsnt.
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KE'Y IX]IIES
t Cotlect agricultural production data and inlbrm-rtion to suppo the

derr'elopment of relevmt baining progra$mes.

Accompany extension workers during f'arm visit and training to carry ow
practical demonsEations on agriculUral producton technologies and

t€chniques to enhance the knowledge of farmers.

+ Participate in field days aod agricultural sho\,rs to disseminate agricultural

Fnoduction technologies.

EDTrcAIrcNAL RFQT'IRE,MENIIS

A minimum of Certificate in Agriculturc. ProCucti,rn lechnologies. or a related

discipline iom an accredited institution.

REI,,{ID,D JOB EXPERIENCE

A miDimum ofose ( I ) year related experienc.e.

COMPETEI{CIf,S,SK!!j.S
+ Basic krxrwledge of agicultural production technologies and techniques;
r Crood interp€rsonal skilts with capacity to interart effectivel], with farmers

and other relevanr stakdrolders;
r Cood time managemant skills;
* Ability !o engage in positive relationships wi{h stakeholders.

II'ORK ENVIROT{MB{T
Thejob is both a classroom and ofiicotased role widr mifior exposure to hazards

and rnd€rate exposue to physically dernanding activities srrch as prolonged period

ofstanding, There is also an infrequgnt requiremeflt to rnake an early start or late

faish as well as work on weekcnds
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JOB TITLE: Prcduclion Assistant Level ll
GRADE:3
SUPERVISORT Production Assistant Level I
JOB SUMMARY: The jobholder is responsible for providing ussisance to support

the upskilling of the capacity of farmers in agricultural production to promote

agribusiness development.

KEYIX]TIES
i Provide assisknce to qrllect agricultural production data aod information

to support the development of relevanl training programmes.

Accompany extension workers during farm visit and tsaining to provide

suppoft in carr) ing out practical demonstrations on agricultural production

technologies and tEchniques to cnhance thc knowledge of farmers.

Padicipate ir field days and agricultural shous to disseminale agricultural
p.oduction technologies.

EDUC{TNAUREQIMEMENTS
A minimum of Cerlificate in Agiculture, Production Technologies, or a relaled

discipline from an accredited institution.

RELTTEDJOBt,(PEruE\CE
Entrv Level

CT}MPETENCIESAKtrIJ
t Basic knowledgc of agrioultural production technologies and techniques;
r Crood interpenonal skills with c{pacity to interact effecliycly with farmers

Erd other relevant stakeholdes;
* Good time mmagernent skills;
* Ability to enSage in positive relationships with stakeholden.
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WORK ENVIROI{ME{T
Thcjob is both a classroom and officebased role witl mino. exposure to hazards

and npderale e4rosure to physically dernanding activiti€s such as prclonged pcriod

ofSanding- There is also all infiequent requirement to rnake an e$ly start or late

finlsh as well as work oo we.lends.

JOB TITLE: Senior Agricultural lrbtructor
GRADE 4

SIJPER!'I9OR: furiculhral Superinteodent

JOB SITMMARY: The mle holder is responsible for imparting loowledge to f&mers

on frmfng practices, crop cultivation and liv€stock managemenl

KETIX,ITIES:
I Undertake tlrc registation of farmers to pro\idr data on farmers and faming

activities for plaruring.

Train ftrmen through lie ld days, agriculture tmde fairs and mini agriculure

fails at village levels on farrning practices. clop cultiyation and livestock

managemenL

Assist with the supply of agricultual inpus !o farmers and provide

assistance with input application.

* Supervise and moniior agricultural inputs srrppl] to ensure its proper

utilization.

UXrcAIIONAL REQIJIREITTENIS

A minimurn ofCertificate iII Agricultwe, or a related disc ipline frum an accredited

instihrtion.

REIa-rED JOB EXIERIENCE
A minimum ofone ( I ) year related experience
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CDMPETD{CIES/SKlLlS:
* Basic knowledge of current trends and practices in ag culture;
* Good interpemonal and communication skills;
t Abiliry to evaluate and provide constructive feedback.

WORK EI{!'IROI\I[}{E{T
This job is rnostly sn outdoor role with severe exposure to hazards and minor

exposue to physical activities such as standing and walking for long period.

There is an infrequort requiremert to make an early start or late 6nish.

JOB TITLE: Senior Livestock lnspector

GRADE:5
SUPERVISOk Animal Production Oflicer
JOB SUMMARV: Thejobholder is responsible for insp€cting animals to ensure

they are healthy and suitable for human consumption.

XE}'TX TIES

Conduct pre and post slaughtcr inspection on animals !o ensure ttey are

healthy for consumption.

I Identiry infectious diseases on anima.ls for keatnent and conduct

vaccination for livestock.

r Investigate reports ofdead livestock to ensure proper and prompt disposal

of condemncd carcasses.

Assist in quamntining ard isolating herds or individual animats.

Lead insp€ction of anima.l facilities to ensure oomplianca \+ith relevant laras,

regulations and standards.

Prepare and maintain technical report of investigations and insp€ctions.
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EDTICAfiONAL REQUIRf,MENIS

a Aminimurn ofOrdinay Nuional Diploma in Agriculture (Livestock Option),
or a related discipline from an accredited institution.

t Para-vcterinary training will be m added advanlage.

BEI'iIEDJOBD(PERIEYCE
A minimum oftu/o ( 2) 1,ears related experience

COMIEIEII(xDS,I$fiI,S
+ Basic knolrledge ofthe principles and practices ofanimal husbandry and

the operatioo of livestock ranches;
. Ability to commtlicate effectiveln both orally aod in writing;

o Ability to hterpret and apply laws and rcgulations relating to animal

quarantine;
* Ability to apply formsl investigatiol techniques ard proc,edures;

* Ability to prepare concise and complete reports.

WORK EITVIROI{ME{T

Thejob is an out ofoflice based with exposue to s€vere hazards due to use oftoxic
chemicals and mirpr physical activities such as prolonged standiag, There is also

a minor disruption to leisurc due to the requhements to do over time and makc early

starts.

JOB IITLE: Senior Processing Assist8at

GRADB 5

SUPERYTSOR: Agribusiness Offi cq (Procassing)

JOB SUMMARY: Ttlc jobhol&r is responsible for upskilling thc capacity of fumcrs

in aSro+oc€ssing to Fomote agribusiness development.
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XEYIX]IIES
* Coltect dats and information to support the dev€loPrnent of agribusiness

and agro-processing Eaining programmes.
t Carry out practical dernonsfations on agro,proccssing technologies and

lechniques to enhanc€ the knowledge of Brrnen.
* Recommend agroprocessing technologi€s and techniques for growth of

ag business.
r Participate in field days and agricultural shows to disseminate agro-

processing technologies.

ETXJCArIONAL NEQ|jIRflITEYIS
A minimrrn of Ordinary National Diplolrl3 in Ag culbre, Proc€ssingTecttnologies,

or a related discipline fiom an accredited institution.

REI-ATEDJOBD(PERIENCE

A minimum oftPo (2) years relatsi expcrienc.

coluPEIENCIIslsKII r -s
t Basic knowledge ofseveral agriculture value chains and food processing in

Sifrra Leone.
* Good interpersonal sklls with capacity to interact effcctivety with farrrrs

and other rclwant stakeholders;
* Good time managonent skills;
. Abilit, to engage in positive relationships with stakeholdcrs.

W()RKEIMROMT,IUTTT

The job is both a classroom and office.based role with minor exposure to hszards

and moderate exposure to physically demanding activities srrch as prclonged period

ofstanding. There is also an infrequent require[rcnt to make an €arly start or late

firish as rtuell as work on weekends.
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JOB TITLE: Senior Production Assistad
GRADE:5

SUPERVISOR ASribusiness Offi cv (Production)

JOB SUMMARY: The jobholder is responsible for upskilling the capacity of
farrners in agricultural production !o pnrmote agribusiness developme .

XE'Y IX,,IIES
* Collect agricultural production data and infomation to support the

development of relevant training progammes-

* Cary out practical demonstsations on agricultural production technologies

and t€chniques to enhance the knowledge of farmers.

Recommad agri cultral prcduction technologies and teclniques for grortr
of agricultural production.

Participate in field days and agricult[al shows to disseminate agricultural

prQduction technologies.

EIXTCffiNAL REQIJInEUENTS

Aminiuun of Ordirlary N*iooal Diploma inAgricultue, Produdion TechmloEes,

or a related discipline from an accredited instihrtion.

REIAIEDJ@E(PEruENCE
A minimum oftwo (2) yeals relaled experience.

COMTETENCIESiISK&I.S
. Basic larowledge ofagricultural production tchnologies ard technique;
r Good interpeNonal skills with capacity to interact effectivcly with farmen

and other relevant stakeho lders;
r Good time managerncnt *ills;
I Ability to engage in positive relstionships with stakeholders.
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WORK ENVIROMUENT
Thejob is both a classroom and ollice-based role with minor exposue to hzzards

and moderate exposure to physically demanding activities such as prolonged pcriod

ofstanding. There is also an infrequert requirem€nt to make an eally start or late

t-inish as well as work on weekends.

JOBTITLE: Welder

GRADE:1

SUPERVISOR: Mechanical Superintendent

JOB SIJMMARY: The jobholder is responsible for welding equipmenl or metal

pais together.

XErIXJIIES
* Weld met l parLs togetlrer as specified on material layouts, diagrams, \rDrt

order instructions. and/or oral instructions.

Read and int€rpret blueprins and/or &awings b daermine thc spocifc
welding required.

Measure and cut materials to specifications.

Test and inspect welded surfaces and sAuchres to discover llaws.

E)UC"IITIONAL REQUIREMENTS

Aminimum ofCertificate in Welding from an accredited institution
Related Job Experience

A minimumofone I I tycarrelaM experience.

CoMPETENCIES/SXLIS
t Familiar with the usage ofwelding tools and machine and materials;
* Ability to work to deadline and under pr€ssure and to establish priorities;
* Good intcrpersonal and commuuication skills.
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WORK ENIVITNME\TT
Thejob is largely outdoor with setere exposure to hazards and physical activiiles
such as pulling or pushing ofheavnveighs. There is a minor r€quiremert !o ma&e

ao early stai or late finish.

KE"YIXJTIES
r Assbt in conducting routine labour inspections ofestablishments to ensure

adherencc to labour la*s.

Facilitate the acquisition ofrwrk permit, labour c{ds dc. to aid job

plac€ments.

Gadler dats on job opportuDities or vacancies in establishments for the

information of potmtia.l employees andjob seeken.

Maintain labour and employment rLlords to assist in the preparation of
relevant reports and statistics.

EIXJCITIrcNAL REQUIREI}IINIS

A minimum of Ceftificate in Business Administration. Human Resource

MaDgement or a related discipline Aom an accredited institution.

,

HRMO ISADVERTISIITIG VARIOUS VACANCIES IN THE MINISTRY OF
EMPTOYMENT,LABOTJRAI\D SOCIAL SECURITY

JOB TITLE: Assistant Lahrur and Employmenl Inspector

GRAIIET 4
ST PERVISOR: Laborlr and Employment lnspedor
JOB SUMMARY: The jobholder is responsible for providing support in the

eaforcement of labour laws and regulations and collection ofrelevant irformalion
to aid in dccision making aod disseminstion !o potential employees orjob seekers.
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REI,AIfl) JOBtrPERIENC-E
Entry Lei.el

CI)MPEIENCIES,SIKILIS
* Interpersonat and commrmication skills:
* Prnblem solving skills;
* Investigarionskills.

WORKE\MROt{MENT
This role is mostly office based with moderate exposure to hazards (expoele to
violence duriog labour prolest or strike actions). There is inAequent requirement

to make an early stan, late finish or work on weekends.

JOB TITLE: Assistant Occupalional Safety and Hcalth lnspector

GRADE:4

SUPERYISOR: Occupational Safety and Health lnspellor
JOB SIIMMARY: Thejobholder is respoosiblc for providing support in condrcting

occupational safety and health inspections and inv€sligalioos to ensure compliance.

KEY DI]TIES
+ Participatc in inspcctilg e/ort places to €rlsue compliatr€ with occrpqtioDal

safety and health legislations.
t Assist in preparing laboratories for the testing ofequipnrent in ac.lrdancr

with relevant legislation.
r Assist in conducting investigations of accidents in the \rorkptsce

concerning occupational safety and health in acrordanc€ witb relevsrt
legislation.

+ Maintain occupational safery and health records to assist in the piEparation

of relevanl reports and stal.istics.
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EXNCATIONAL REQUNEMEYIS
A minimum of Certilicate in any Sciencc related discipline 6om an accredited
illstitution.

REI,ITIE) JOB D(PERIE{CE
EnEy Level

d}IIPETENOES'SKILTS
I Basic inspection and investigation skills;
t Basic larowledge ofuorkplac.e safety and healrh issues;
t Good communicatiol and int€rpersonal skills;
t Good organisational skills.

W()RKE{VIR(X{MENT
The role is borh offic,e and outdoor based with severe exposure to ch€inic.aj haards.
There is minor disruption to leisure time and would require overtime, early start or
late finish.

JOE TITLE: Labour aDd Employment Inspeclor

GRADE:5

SIJPERVISOR: Senior Labour and Employment Inspector

JOB SUMMARY: The jobholder is responsible for participating in labour
iDspections !o ensule compliance and gathering of relevant information to aid in

decision making 4d dissemination to potential employecs or job seekers.

xErnnlEs
I Padicipate in routine iNpections of establishments to ensure compliance

with labour laus and regulations.

r Facilitale the acquisition ofuolk permit, labour aards ctc. !o aid job

plac€flents.
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Collect data on job opportunities in establishmens for the information of
potential employees and job seekers.

Assisl in investigating the natule and causes of labour disputes.

Update and maintain labour and employment rccords to assi$ in tllc
prepamtion of relevant rsports and statistics.

EDUCATIOI'.IAL REQT]IREMf,NIS
A minimum of Ordinary National Diploma in Business AdminisEatior! Human

Resourc€ ManagenEnt, or a related discipline from an acsedited institution.

REI.ATED JOB EXPERIENCE

A minimum ofthree ( 3 ) years related experie[ca

COMPEIENCIE$SKILIS
a Basic knowledge in inspection and investigation methods;
* Basic knowledge oflabour and employment issues;
t Crood communication and intBrpersonal skills;
r Problcmsolvingskills.

WONKEI.I,IROMTTENT

This role is mostly office based with moderate exposure to hazards (expo$re to

violence during labour protest or strike aclions). There is inft€qucnt tcquireinent

!o make an early starl, late hnish or work oll we€kends.

JOB TITLE: Occupational Safety and Health Inspector

GRADE:5
SUPERVISOR: Serior Occupational Safety and Health Insp€clor

JOB SUMMAR)': The jobholder is responsible for participating in oc.cupational

safeq and health inspectioN and investigations to ensure complianca.
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KEY IXIIIES
r Participafe in insp€ctions of workplac€s to ensue compliance with

occupational safety and health legislations.

r Prepae laborafories for the testing ofequipm€nt in accordance with relevant

legislalion.

Assist in conducting investigations ofaccide s in the work place

conceming occupationa.l safet), and health in accordance with relevant

legislation.

Gather data for lhe preparation and @mpilation of relevant statistics.

Maintain occupatiooal safety and h€alth records to assist in the prsparation

of rel€vant reports.

EIXn\IrcNALREQTIIRUIIE{IS
A minimum of OrdinaryNational Diptoma in any Science related discipline ftom an

accr€dited institution.

REIAITDJOBD(PMIE{Cf,,
A min imum ofthree (3 ) years related experience.

CIoMPETENCIES/|SKtr,I.S

' Basic lnowledge in inspec-tion and investigation methods;
* Basic knowledge ofworkplace safety and hea.lth issues;
I Good communication atrd interp€Bonal skilb;
+ Cood organisational skills;
* Problan solving skills.
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WORK BY}'IRONMB{T
The mle is berth office and outdoor based wili sev€re expostlle to chemical hazrds.

There is minor disruption to leisure time and tould raluire overtime, early stad or

lat€ finish.

HRMO IS ADVERTEING VARIOUS VACA.I{CIES IN TIIE MINISTRY OF

GENDER AND CIIILDNEN'IS AFFIAIN,S

Job Titlc: Protection Assistant kvel I

Grrdcl5
Supcrvisor: Senior Prnteclion Assistant

Job S[mDrry
The job holder is responsible for supporting the implemcntation of protection

programmes and activities aimed at prornoting and safeguarding the rights" dignity,

and well-being ofvulnerable groups. especially wonrn and childrol in accordancc

with national laus and intemational standards,

Xey Dutics

Assist in ideotirying and documenting cases ofabuse, erploitation,

neglect, andyiolence again$ women and childrcn.

Support the planniog and implementatior of ar,lareness campaigns

on Gender-Based liolence (GBV). child protection, and rights.

Collect data on protection iocidents and preparc timety rcports.

Monitor oends and protection concems itr the community arld rcport

to senior steff.

Provide support services such as referrals to appopriatE legal,

psychosocial, heaith, and sh€lter services.
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Work closely with partners, co[ununity+ased organisatioos, and

stakeholders to provide a comprehensive protetion responso.

Support the maintenance ofproper documentation and case files

Edrcrtiotrd Rcqqirc[cob
A minimum ofDiploma in Social Work. Commtmity Dwelopmeot, (iender Studies,

or a rclated discipline from a recognized institution.

Rcbed Job Erpcricoco

A minimurn ofthree (3 ) years experience in child proteGtion, Gelder-Based Molence
(GB9, or so,-ial \^ork.

Competencics/skills

t Knowledge ofnational and intemational legal framework on protection;
* Strong interpe.rsonal. comrnunication, and conununity engagement skills:
. Ability !o handle sensitive cases with confidertialig and onpathy;
* Ability to \vork effb€lively with diverse communities and cultures.

Worl Ervirotrmtot
Thejob is both ofrce work aod ficldwork, with potential for tsavel and !rcrking late

at nigh! early in the morning at weekends. or on public holidays in all weather

conditions.

PoaaiDg

The jobholder would b€ requir€d !o wort at headquarters, regional. or district
offices of the Ministsy.
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JOB TITLEi Prolection A ssistant Level II
GRADET 4

SUPERVISOR: Protection Assistant Level I
JOB SUMMARY: The jobholder is responsible for assisting in lhe implementation

ofchild protection policies and programmes.

KRYDUIIES
* Collaborate with government deparlments and agencies and stakeholders

to implemcnt child protcction prografirmes and address child protection

concems.

Participate in assessments to identiry child protertion issues, wlneiabilities,

and gap in services, and provide information io support programme

development and implementation.

Engage with children, youths, and communities in implementing proteclion

activities and pro\ ide information on serviccs.

Participate ill monitoring programme cffectiveness ard report on prDgress.

Clontribute to adtocacy ellorts to address key child protection concerns.

Maintai! accurate records of child protection inciderts, programmes,

activities, and relevant issues.

EDUC.IIIIONAL REQUIREMENIS
Aminimum of Certificale io Social Work, Community Development, or a related

discipline from a recognized institution.

REI.ATEDJOBEXPERIENC-T

Entry level. No experience is required at this level.
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CO{UIETENCIES,SKILIS
t Basic rmderstaldiog of child protection principles, relevant laws and

gnlicies, and gender equality concepB;

Basic interpersonal and communication skills, with the abilil,)- to effectively

engage with childrcn, youths, and communities;

Ability fo conduct assessmcnts:

Ability to \ prk effectively with diverse cornmuoities and cullures

WORI(EIMNONMINT

Thejob is both ofrce wort and ficldwork with potEntial for travel and i,rorking late

at nieht, esrly in the moming, at \ eekends, or oD pubtic holidays in all weather

conditions,

PqSIING

The jobholder \rould be r€quired !o work at hesdquafle$, regional, or district

of6ces ofthe Minisby.

HRMO IS ADVERIISING VA-RIOUS VACANCIES IN TTIE MINISTRY OF

SOCIAL WELF:ARE

JOB TITLE: Senior Training Insfudor

GRADE:5

SU PERVISOR.: Training Supervisor

t
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JOB SUMMARY: The jobholder is responsible for overseeing and providing

instsuction and support tojuveniles in remand homes, helping them develop sklls

and gain kno*ledge for potential employment after release.

XEYDT'IIES
i Plan ard deliver specific training Fogramm€s, covering various life *ills

and vocational rraining.

* Evaluate individuals' skills and aptitudes to identify arcas where they n€ed

additional trairing and suppon.

Work with other stafi members in remand homes to ensure effective

programme implementarion.

Nlaintain records of individuals' progress in t-aining pmgrarnmes and

provide feedback to help them improve.

1 Eosure the safety of individuals and a positive envircnment for leaming.

MUCATIOI{AL REQUIREMENTS

A minimum ofDiploma in any Trade or Profession from an accr€dited institution.

REI,AIEDJOBE)(PMIENCE

A minimwn ofsix (6 ) years relevaot experierce.

CoMPETENCIESTSICIIJ
I Possqcs knowledge and skills in the specific FoiLssion;
t Ability to deliver engaging and effective instuction;
* Be able to rernain calm and professional uoder pressure and in potedially
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challenging situation.

WMKENI'IROI{MIh'T

Thejob is mainly indoor based with minor exposure to hazards, due to working in

a stressful and diIficult environment. Therr is aiso an infrequenl requircme to

malie an early start or lae finish a.s well as work on weekends.

JOB TITLE! Training Inffuc'tor

GRAIEiI

ST PERVISOk Saior Training lnstruc'tor

JOB SUMMARY: The jobholder is responsible for providing instruction and

support to juveniles in remand homes. helping them develop skills and gain

knowledge for pototial employment aftcr release.

I(EYIX'IIES

Delivcr spe.cific raining progranmes, covering various life skills and

vocational tsaining.

Evaluate individuals' skills md aptitudes to identifi arees *.here thcy need

additional t'aining and support

* Maintain records of individuals' progress in training programtnes and

provide ferdback to help them improve.

Adhere to safety and serudty prol,ocols for effective implementation oft



E)UCAIIONAL REQUIREIIIENTS

A minimum ofTrade Certificab from an a{credited institrrtion-

C0MPEIENCIES/SKIIIJ
* Possess knowlcdge and skills in the specific profession;

I Ability to deliver engaging and effeclive instruction:

* Bc able to remain calrn and ptotbssional under pressure and in poteotially

challenging situation.

WORKETT!'IROI\TMENT

Thejob is mainly indoor based with minor exposure to hazards, due to uorking in

a srressful and difficult environmeflL Tirerc is also an infrequant rcquircm€nt to

make an eaily start or late finish as well a.s wor* on weekends.

JOBTITLE: Senior Social Worker

GRADE:5

SUPERVISOR: Assistant Social Services Offcer

JOB SI,MMARY: -Ihe jobholdq is responsible for helping communities,

individuals, and l'amilies facing social issues to improve their well-b€ing.

XET DT]TIES

I Conducl assessmcnts to identiry populations at risks, such as farnilies and

the elderly, and determine the kind ofassistance needed.

39

raining progran:mes.

REI,IIIED.X)B DCERIENCE

A minimum ofthrer (3) years relevant expcrielce.
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r Handle client cass, provide ongoing sr4rport and monitodng progress, and

€nsure clients rec€ive necessary services.

Offer immcdiate support and guidanc€ during crisis situations, such as

abuse, oeglect, or homelessness.

Provide information to service users. as rvell as their families, to ensure

eff icient implementation of ar,tivities.

r Wort collaboratively with clieots, families, other profession&ls, and

community organisstions to e$ure effective implementation ofsocial

welfare policies and pmgrarroes.

Engage io comnrunity ouheach and advocacy to raise awarcness about

yrial welfare issues ard prcnrote social change.

Maintain accurate records and reports on client casos and programrn€

activities.
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EDUCAIIGIAL REQUIREMEI{TS

Aminimum of Ordinary National Diploma in Social Wod<, Community Dct/elopment

Strdies, Gender and Developm€rit Surdies, or a relared discipline from an accnedited

ioslitution.

RE,IIIED.X)BD(PERIIhIC.E

A mhimum ofthree (3) years experience in social work.

COMPEID,NCIESISxLI.S
* Basic understanding ofthe policies and regulations goveming social work;

* Effective communication and inlerpenonal skills;
+ Ability to understand and shar€ the feclings of olhers;

i Ability l,o undcrstand and resp€ct cultuml diffeEnces;

' Exc€llent plannilg and organisational skills;
* Ability to analyse information and make soundjudg€meoB;

* Good counselling skills.

WORKM{VIRONMENT

Thejob is both indoor and ouldoor based with minor exposure to hazards, rnoderate

exposures to physical aclivities such as \ralking !o visit at-risk arEas, clienfs homes,

schools, health care clinics or rehab cenres. There is also an infrequqrt r€quirement

to make an early slart or late {inish as well as work on rveekends.

FOSTING

The jobholder would be required io wort 8t headquarters, regional, or districl

offces of the Mioistry.
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JOB TITLE: Social Worker

GRADE:4

SUPERYISOR: Senior Social Worker

Job Summary: Thejobholder is responsible for assisting commrmities, individuals,

and families facing social issues to improve their well-being.

KEYDI]IIES
. Condrcl assessments of individuals, families, and commrmities to determine

the kind of assistance needed-

Handle client case, prcyide ongoing support and monitoring progress, and

eosure clients receive necessary services.

* Offer immediatc support atrd guidance during crisis situations, such as

abuse, neglec! or homelessness.

t Pmvide inforrnation to service users, as well as their families, to ensure

effi cient implementation of activities.

Work collaboratively with clients, families. other professionals, and

community organisations to ensure effective implementation ofsocial

welfare policies and programmes.

. Engage in community outreach and advocacy to raise awareness about

social welfare issues ard promote social change-

i. 
"Maintain,accurate records and reporls,on,c.lient ca$s and progamme

acrivities.
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EDUCAIIONAL RFQT,'IREMENTS

A minimwn ofcertificate in Social Worlq Corn nmity Development Studies, Gender

and Development Studies, or a related discipline from an accredited institution.

RELAIED JOB IXPERIEIICE
A minimum oftwo (2) years experiance in social u,ork.

COMPETENC'IES/SKILIS
* Basic understanding ofthe policies and regulations goveming socialwork;
* Eft'ective communication and interpersonal skills;
+ Ability to understand and share the feelhgs of others;
* Ability to understand and respect cultural differences;
* Excellent planning and organisational skills;
t Cood counselling skills.

WORJ(EWIRONMf,NT
The job is both indoor and outdoor based witll minor exposure to hazards, moderate

exposures to physical activities such as walking to visit at-risk areas, client's homes,

schools, health care clinics or rehab centres. There is also an infiequert requireme t
to make an early start or late finish as well as work on rveekends.

IOSTING
The jobholder would be required to work at headquarteG, regional, or district
offices of the Ministry.

JOB TITLE: Assistant Social Worker
GRADE:3
SUPERVISOR: Social Worker

JOB SUMMARY: The jobholder is responsible for providing s pportto clienls,
assisting with case management, counselling and admiuistrative tasks.

KEY DUTIF^S
* Provide support in assessing client needs and developing teatment plans.

Provid+assistdhce'with€asefl arrtEcment f ask6i includirry&b€nEy,'rEoordr.
keeping. and preparing reports.
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r Help client find appropriate resouces and referrals to other social service
agencies or community programmes.

t Perform adminisu-ative tasks, such as managing files aad processing
psperu/ork.

' Provide basic counselling support to clien! ibcusing on practical needs
and skills development.

* Work collaboratively with other professionals, such as commrurity leaders,
to ensure holistic support for clients.

MrcAIIONALREAURBIENIS
A minimum ofCertificate in Social Wodq Commrmity Developme Studies, Gender
and Development Studies, or a related discipline from an accredited institution-

RUATDJOBEXPERIEI\ICE
Entry level. No experience is required at this level.
COMPEIEI\iCIES/SKILIS

' General understanding ofsocial issues and challenges faced by wlnerable
populations;

* Familiar with social welfare programmes, policies, and procedures;
. Excellent communication and people skills;* Ability to marage and maintain accurate records;
t Basic counselling skills.

WORKEAIVIROIIMEDIT
Thejob is both indoor and outdoor based with minor exposure to ha?rrds, modemte
exposures to physical activities such as walking to visit arrisk areas, client's homes.
schooh healrh care clinics or rehab centres. There is also an infrequent rcquirment
to make an early start or late fi.nish as well as work on weekends.

This Publicatton Supersedes Publications in Guzettes Vol. CI-Y|,'I
No. 56, 58 and 60 of 26th June, 3rd July ond 10th July 2025
reswctively.

PrsII@^lo PrrslgcD sy rrE GoVETNMENT Bir!.Ioro &i orael.rslInrr,LEoND-
CJbm No.64 or 24nr JuLY, 2025.


